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20 September 2026

Mr A. Sample
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA

Dear Mr Sample,

Refurbished seating for your Nottingham office

Thank you for visiting our Abbeyfield Road showroom. As discussed, I have enclosed our quotation for
twelve refurbished ergonomic task chairs, upholstered in-house and delivered and installed by our
own team.

If you would like to see the chairs in a different colourway, or would like us to plan the layout of the
new floor, please call me on the number above and we will arrange a time that suits you.

Yours sincerely,

Name Surname
Job title
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