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	Invoice
VAT invoice



INVOICE NO.
INV-00000
INVOICE DATE
20 Sep 2026
CUSTOMER REF.
[account]
PAYMENT DUE
18 Oct 2026
	INVOICE TO
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA
	DELIVER TO
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA



	DESCRIPTION
	QTY
	UNIT PRICE
	VAT
	TOTAL

	Refurbished ergonomic task chair
Grade A · black mesh back
	12
	£68.00
	20%
	£816.00

	Height-adjustable desk 1600mm
New · white frame, oak top
	6
	£189.00
	20%
	£1,134.00

	Delivery and installation
Nottingham, own vehicles and team
	1
	£95.00
	20%
	£95.00



	Subtotal
	£2,045.00



	VAT at 20%
	£409.00



	Total due
	£2,454.00



	HOW TO PAY
Bank transfer to Nottingham Office Equipment Limited
Sort code
[00-00-00]
· Account
[00000000]
Please quote the invoice number as your reference.
	TERMS
Payment within 28 days of invoice date. Goods remain the property of Nottingham Office Equipment Limited until paid in full. Thank you for your business.




	Nottingham Office Equipment Limited · Registered in England & Wales no. 07411042 · VAT no. [GB 000 0000 00]
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	Quotation
Prices exclude VAT unless stated



QUOTE NO.
Q-00000
QUOTE DATE
20 Sep 2026
VALID UNTIL
20 Oct 2026
PREPARED BY
Name Surname
	QUOTE FOR
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA
	DELIVER TO
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA



	DESCRIPTION
	QTY
	UNIT PRICE
	VAT
	TOTAL

	Refurbished ergonomic task chair
Grade A · black mesh back
	12
	£68.00
	20%
	£816.00

	Height-adjustable desk 1600mm
New · white frame, oak top
	6
	£189.00
	20%
	£1,134.00

	Delivery and installation
Nottingham, own vehicles and team
	1
	£95.00
	20%
	£95.00



	Subtotal
	£2,045.00



	VAT at 20%
	£409.00



	Total
	£2,454.00



	TO ACCEPT THIS QUOTE
Sign below and return it, or reply to the email it came with quoting the number above. We will confirm your delivery date within one working day.
	NOTES
Quote valid for 30 days. Delivery and installation included where shown. Refurbished items carry a 12-month warranty.
[edit terms to suit]



SIGNED
PRINT NAME
DATE
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	Delivery note
Please check goods on receipt



DELIVERY NOTE NO.
DN-00000
DELIVERY DATE
22 Sep 2026
ORDER REF.
[order no.]
DRIVER / VEHICLE
Name · NOE 01
	DELIVER TO
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA
	SITE CONTACT
Name Surname
07000 000000
Access: goods lift, ground floor loading bay



	ITEM
	QTY DELIVERED
	CHECKED

	Refurbished ergonomic task chair
Grade A · black mesh back
	12
	

	Height-adjustable desk 1600mm
New · white frame, oak top
	6
	

	Chair arm pads (box of 12)
Accessory
	1
	



NOTES / DAMAGE
RECEIVED BY (SIGNATURE)
PRINT NAME
DATE AND TIME
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	Collection note
Furniture collection, removal and recycling



COLLECTION NOTE NO.
CN-00000
COLLECTION DATE
24 Sep 2026
ORDER REF.
[order no.]
DRIVER / VEHICLE
Name · NOE 01
	COLLECT FROM
Example Solicitors LLP
1 High Street
Nottingham NG1 1AA
	REASON FOR COLLECTION
Return
Removal
Recycling
Repair
Waste transfer note ref.
[if applicable]



	ITEM
	QTY
	CONDITION

	Refurbished ergonomic task chair
Grade A · black mesh back
	12
	Good
Fair
Scrap

	Height-adjustable desk 1600mm
New · white frame, oak top
	6
	Good
Fair
Scrap



NOTES
CUSTOMER SIGNATURE
PRINT NAME
DATE AND TIME
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